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I. O0uMe mo/10KeHus:

1.1. Hacrosiree ITosoxxeHue 110 3amure ¥ 06paboTKe repCcoHaNbHBIX AAHHBIX (fasee - [Tonoxenne) MOY
«HupanToBCKas 111KOMa» pa3paboTaHo B cOOTBeTCTBUH C TpyZoBeIM KoZiekcoM Poccuiickoit ®Penepariuy,
Koucturyiuen Poccurickon @epepanmu, I'paxxaanckum kogekcoM Poccurickor @egepanum, ®esfepanbHbIM
3akoHOM «O6 nHbopMary, HHPOPMALMOHHBIX TeXHOJIOTHSIX U O 3aiuTe UHGopmaLumn», desepasbHbIM
3aKOHOM «O TepCcoHa/IbHbIX JAaHHbIX», [IpaBUaMyu BHYTpeHHero Tpy0oBoro pacrnopsgka MOY
«HudaHToBCKas mKoa».

1.2. Lens paspabotku [TonoxxeHus - onpeeneHye opsigka 00pabOTKH MepCOHaNbHBIX JAHHBIX PAOOTHUKOB
MOY «HuaHTOBCKasI IIIKOIa» U UHBIX CyOBEKTOB MepCOHaNBHBIX aHHbIX, [IEPCOHA/bHBIE JaHHbIE KOTOPBIX
nogyiexxat 00paboTKe, HA OCHOBaHWHY TIOJTHOMOYHM OriepaTopa; obecrieueHre 3allUThI ITPaB U CBOOO/
yesloBeKa U TPaXk/laHKHa, B T.4. paboTHrKa MOY «HutaHTOBCKas 1IK0/1a», py 06paboTKe ero
NIepCOHA/IBHBIX /IaHHBIX, B TOM UHCJ/Ie 3alUThI IIPaB Ha HETIPUKOCHOBEHHOCTh YAaCTHOMW JKWU3HH, TUYHYIO U
CeMeiHyI0 TaliHy, a TaK)Ke YCTaHOBJ/IeHWE OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIUL], UMEFOILUX IO0CTYII K
TIepCOHAIBHBIM JIAHHBIM, 3a HeBbINO/HeHHe TpeOoBaHWi HOPM, PeryIMpyromux 00paboTKy U 3auTy
TIepCOHA/TBHBIX /IaHHBIX.

1.3. [Topsok BBOAA B AeUCTBUE U M3MeHeHUs [1onoxkeHust.

1.3.1. Hacrosiee [Tono)keHue BCTyIaeT B CUJIy C MOMEHTA ero yTBep KJeHus aupektropom MOY
«HuanTOBCKas 1IKOMa» U IelicTBYeT 6eCCpoUHO, /10 3aMeHbI ero HOBbIM [1osioKeHueM.

1.3.2. Bce usmenenus B [1o0keHre BHOCATCS [IPUKA30M.

1.4. Bce pabothuku MOY «HudaHTOBCKasI 1IIKO/Ia» AO/DKHBI OBITh 03HAKOMJIEHBI ¢ HacTosmuM [TonoxxeHreM
T10/, TIOATIUCh.

1.5. Pexxum KOHOHJeHI[MaTbHOCTY TIePCOHAIBHBIX JaHHBIX CHUMAEeTCS B CIy4asix UX 00e31MurBaHUs U 110
YCTeueHnu 75 JieT CpOKa UX XpaHeHusl, WY NIPO/JieBaeTCsl HA OCHOBAHUU 3aK/IH0UeHHs] SKCIIePTHONM KOMUCCUU
MOY «HudaHToBCKasi 111K0/1a», eI KHOe He OTpeZie/ieHO 3aKOHOM.

I1. OcHOBHBIe IOHATHSA U COCTaB MePCOHAIBHBIX JAHHBIX PA00THUKOB
2.1. ins veneii HacTosero I10/10KeHUst UCTI0/IBb3YIOTCS C/Ie/yIOIHe OCHOBHBIe MOHATHs:

- IepCoOHA/IbHbIE JaHHbIe Pa00THHMKA - T00ast MHPOPMAaLWsl, OTHOCSLIASICS K OTpeZie/IeHHOMY WIN
oripe/iesisieMOMY Ha OCHOBaHMH Takoi MH(oOpMaLuu paboTHHKY, B TOM YKC/ie ero dhaMUIus, UMsi, OTUeCTBO,
rofl, Mecsill, laTa U MecTo POXKJeHus1, afipec, ceMeliHoe, COLjaIbHOe, UMYILL{eCTBEHHOE T0JI0JKeHHe,
obpa3oBaHue, Tipodeccusi, 10X0bl, Apyras uHbopMalysi, HeobxouMasi paboTozaTes o B CBS3U C TPYJOBLIMU
OTHOILIEHUSIMU;

- 00paboTKa nmepCcoHaIBbHBIX AAHHBIX - COOp, CHCTeMaTH3allys, HaKOTIJIeHHe, XpaHeHWe, YTOUHeH e
(obHOBIEHE, M3MeHeHHe), UCII0/Ib30BaHke, paclipocTpaHeHye (B TOM UKC/Ie Tiepeiada), o6e3murBaHue,
0/I0KMpOBaHKe, YHUUTOXKeHHe TIepCOHATbHBIX IaHHBIX paboTHUKOB MOY «HudaHTOBCKas MIKOIa»;

- KOH(UAEHIIHATBHOCTD NEPCOHA/IBHBIX AAHHBIX - 00si3aTe/TbHOe /17151 COO/I0IeHsT Ha3HaUeHHOT O
OTBETCTBEHHOTO JIWILIA, TIOTYUMBIIIEr0 JOCTYII K TIepCOHA/IbHBIM JJAHHBIM PaOOTHUKOB, TpeboBaHue He
JIOTTyCKaTh WX pacripocTpaHeHusi 6e3 coryacusi pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBaHWUS;

- pacnpocTpaHeHHe NepCOHA/TBHBIX JAHHBIX - JIeHCTBUS, HallpaB/IeHHbIe Ha repejauy MepcoHa/TbHBIX
JAHHBIX PAOOTHUKOB OMpe/Ie/IEHHOMY KpyTy Jui] (Tiepeiaua rMepCoHa/IbHBIX JaHHBIX) WK Ha 03HAKOMJ/IEHHE C
TepCOHAIbHBIMM JJAHHBIMM HEOTPaHUUEHHOT'0 KPyTa JIMiI, B TOM Uhc/ie 00HapOoj0BaHHe TePCOHA/TbHBIX
JAHHBIX PAOOTHUKOB B CPe/ICTBAX MacCOBOM MH(OpMaIyH, pa3MellieHre B HH(HOpMalOHHO-
Te/IEKOMMYHHMKALIMOHHBIX CETSIX WU MpeoCTaB/IeHre AOCTyIa K TePCOHATbHBIM IaHHBIM paOOTHUKOB
KaKUM-JIN00 UHBIM CITIOCOO0M;

- HCII0/1b30BaHMe NepCOHA/TbHBIX JaHHBIX - [IeliCTBUS (Orepary) C NepCoHaIbHBIMU [JaHHBIMH,
coBepllaeMble JO/DKHOCTHBIM ULIoM MOY «HudgaHToBCKas 111K0/1a» B Lie/IsIX IPUHSATHS pellieHui Win
COBepIIIeHUs MHbIX JeHCTBUH, MOPOXK/AIOLINX IOpUANYeCKHe M0C/e[CTBUS B OTHOLIIEHUH paOOTHUKOB JIMO0



HWHBIM 06p83OM 3daTpdIr'BalOIUX KX TIpdBd U CBO60,E[bI WJIW TpaBa U CBO60,I:[BI APYTUX JINL;

- 6}10KI/IPOBHHI/IE MNE€PCOHA/IbHLBIX JdHHBIX - BDEMEHHOE IMPpeKpdllleHne C6opa, CUCTeMaTHU3dll1K, HAKOIIJIEHUS,
HCII0J/Ib30BaHMs, PACIIPOCTPAHEHMS IT€PCOHA/IBHBIX JdHHBIX pa60THI/IKOB, B TOM UHMCJ/Ie UX Iepeaaydu;

- YHUUTO)XeHHe MepPCOHA/IbHBIX AaHHBIX - [IeHCTBUS, B pe3y/bTaTe KOTOPbIX HEBO3MOKHO BOCCTaHOBUTh
CofiepKaHre TepCOHANbHBIX JAHHBIX B MH()OPMALIMOHHOM CHCTeMe IepCOHAIBHBIX JAaHHBIX PAOOTHUKOB WU B
pe3y/bTaTe KOTOPBIX YHUUTOXAIOTCSI MaTepHaibHble HOCUTEe/H MePCOHaTbHBIX JaHHBIX PaOOTHUKOB;

- o0e3TMUKBaHKe MNE€PCOHA/IbHbBIX JdHHBIX - AEﬁCTBHﬂ, B pe3yJ/ibTdTe KOTOPBIX HEBO3MOXXHO OIMpeAe/INTh
NPpUHAA/IEXKHOCTDb MEPCOHA/IBHBIX JdHHBIX KOHKDETHOMY pa60THI/IKy;

- 001eA0CTyIHBIE MePCOHA/IBbHBIE JaHHbIe - TIepCOHa/bHbIE JJaHHbIe, JOCTYI HeOTPAHUUEHHOT'0 KpyTa JIHL]
K KOTODBIM TPe/IOCTaB/IeH C COoTJiacsi paOOTHHKA WK Ha KOTOPbIe B COOTBETCTBUU C (heZiepasibHbIMU
3aKOHaMHU He pacrpocTpaHsieTcsi TpeboBaHue cob/itoieHrst KOHPUeHIIMaTbHOCTH.

- nuH()opManusn - ceeeHus (CO0OIIeH s, JaHHbIe) He3aBUCHMO OT (POPMbI MX TpeCcTaBIeHus 2.

- AOKyMeHTHpOBaHHasA HH(popManu - 3adMKCMpOBaHHAs HAa MaTepuaJbHOM HOCHTe/Ie IyTeM
JIOKYMEHTHPOBaHHUsI MH(OPMaLYsl C PeKBU3UTaMU, MO3BOJISIFOLMMHU OIpe/le/IUTh TaKyto MH(OPMaLMIO UK ee
MaTepHuasIbHbII HOCUTE/b.

2.2. B cocTaB nepcoHa/bHBIX JaHHbIX paboTHUKOB MOY «HwudaHTOBCKast 1I1K0J1a» BXOAST JOKYMEHTHI,
cofiep>xaliie THGOPMALUIO O MaCMOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOILIEHUU K BOMHCKOH 00SI3aHHOCTH,
CceMelHOM TI0JI0)KeHUH, MeCTe >KUTe/TbCTBA, COCTOSIHAU 3I0POBbS, a TAK)Ke O TPeJbIAYIINX MecTaX UX paboThI.

2.3. Komrisiekc JOKyMeHTOB, COTIPOBOKAAIOLIMIM TpoLiecC 0opMyieHHsl TPYI0BBIX OTHOIIeHUI paboTHHKA B
MOY «HudaHToBCKasi 111K0/1a» TPU ero rnpueme, rnepeBo/ie U yBOJIbHEHHWH.

2.3.1. ndopmanusi, mpesicTaBisieMasi paOOTHUKOM TIpY TIOCTYTUIeHUH Ha paboty B MOY «HudaHToBCKast
I1KO0JIa», J0/DKHA UMeThb JOKyMeHTa/ibHYyt0 (opmMy. [Ipy 3ak/TtoueHUH TPYyI0BOTO JOTOBOpPA B COOTBETCTBUM CO
ct. 65 TpyznoBoro kogekca Poccutickoit Pezepaliyiu nijo, TIOCTyTIatOIIee Ha paboTy, TIpeabsIBIIsSeT
paboTogaTeito:

® [acropT WU MHOMW JJIOKYMEHT, YA 0CTOBEePSIOLMI JTMUHOCTE;

® TpPYAOBYIO KHIKKY, 3a UCK/IFOUEHHEM C/ly4aeB, KOT/la TPYZOBOM 0rOBOP 3aK/IH0UaeTcs BliepBble WU
pabOTHHK TIOCTYTaeT Ha paboTy Ha yC/IOBUSIX COBMECTUTEbCTBA, TMO0 TPYZOBasi KHIXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €e yTPaTOu WM IO [PYTUM TIPUYMHAM;

® (CTpaxoBOe CBHU/ETe/NbCTBO I'OCYAapCTBEHHOI'O NMEHCHUOHHOI'O CTPAaXOBAHKA,
® [OOKYMEHTblI BOMHCKOI'O y4yeTa - OJisd BOEHHOOOSI3aHHBIX U JIML, TMoAJIEXKallInX BOMHCKOMY YUETY,

® 1OKyMeHT 06 0Opa3oBaHNM, O KBATM(HUKALIMK WA HAJTMUUA CTIeL{UaIbHBIX 3HAHUH - TP TIOCTYTIEHUH
Ha paboTy, TpeOyoLLyI0 CrielaabHbIX 3HaHUI UK CTeliaTbHON TOATr0TOBKY;

*  CBU/ETENLCTBO O NpucBoeHur MHH (ripu ero Hamuuu y paGoTHrka)™.,

2.3.2. ITpu opopmernu pabotHrka B MOY «HudaHTOBCKas 11K0/1a» PaOOTHUKOM OT/iesia KaZipoB
3arosiHsieTcsl yHuuUIpoBaHHasi popma T-2 «JInuHast KapTouka paboTHHKa», B KOTOPOM OTpaXkaroTCst
c/ieflytolrie aHKeTHbIe ¥ Ororpaduueckrie JaHHble pabOTHUKA:

e o6mme cBegenus (P.M.0. paboTHHKa, AaTa POXKAEHHS, MECTO POXKEHHs, TPaXkIaHCTBO, 0Opa3oBaHue,
nipodeccusi, cTaxx paboThbl, COCTOSIHUE B Opake, MacropTHLIE JaHHBIE);

® CBe/ieHHsI O BOMHCKOM yuUeTe;
® /aHHBIE O TIpHUeMe Ha paboTy;
B fanbHelIeM B TMUHYIO KApTOUKY BHOCSATCS:
® CBe/ieHUs O MepeBO/ax Ha PyTyro pabory;
® cBejieHHs 00 aTTecTaryy;

® (CBeJeHHd O IOBBIIIIEHUH KBa]'II/I(l)I/IKaI_[I/II/I;



* cBefeHHs 0 PoeCcCHOHATBLHOM IeperoroToBKe;

® CBesieHMs O Harpazax (MOOLIPEHHUsIX), TOUETHBIX 3BAHUSIX;
® cBefeHHs 00 OTITyCKax;

® (CBeJieHUs O COLMA/IbHBIX rapaHTHsIX;

® CBe/IeHUs O MECTe >KUTE/IbCTBA U KOHTAKTHBIX Tesie()OHaXx.

2.3.3. BMOY «HucaHTOBCKast IIKOJIa» CO3[jal0TCS ¥ XPaHATCS C/ieflytoliyie TPYIIIbl JOKYMEHTOB,
cofiepsKalljiie ZJaHHble 0 pabOTHUKAX B eIMHUYHOM WM CBOJHOM BHUJE:

2.3.3.1. [loKyMeHTBI, COjieprKalliie IepcoHabHble aHHbIe pAOOTHUKOB (KOMILIEKCHI JOKyMEHTOB,
COTIPOBOXKAIOII[HE TTPOLeCC 0(OPMJIEHHSI TPYAOBBIX OTHOIIIEHHH TIPU MpHeMe Ha paboTy, mepeBoje,
YBOJIbHEHUH; KOMIJIEKC MaTepHasioB 10 aHKeTUPOBaHUIO, TeCTUPOBaHUIO; MPOBeIeHUI0 cobece1oBaHU C
KaHJUATOM Ha [JOJ/DKHOCTB; MOJJTUHHUKYU U KOTIUY TIPUKA30B 10 JIMUHOMY COCTaBY; JIMYHbIE Jiejia U TPY/I0BbIe
KHIDKKY pabOTHUKOB; flefia, CojiepyKalijie OCHOBaHUS K MpUKa3y I0 JTMUHOMY COCTaBy; Jiefla, CoZieprKaliiue
MaTepHasIbl aTTeCTalud PaOOTHUKOB; CTyKeOHBIX pacc/ie[oBaHUi; CTIpaBOUYHO-UH(OPMAI[MOHHBIA OaHK
JJaHHBIX T10 TIePCOHATy (KapTOTeKH, )KypHaJsibl); MOJTMHHUKUA U KOTIUU OTYETHBIX, aHAIUTUUECKUX U
CTIPaBOYHBbIX MaTepUasoB, MepeiaBaeMblX pyKOBOACTBY OpraHv3alyu, PyKOBOAUTESIM CTPYKTYPHBIX
ro/ipa3/ie/ieHrii; KOMUU OTYeTOB, HarpaBJ/isieMbIX B TOCYyapCTBEHHbIe OpPraHbl CTaTUCTUKH, HAa/IOTOBbIE
VIHCIIEeKL1H, BBILIECTOSIIIME OPraHbl YIIPaB/AeHUs U APYTHUe YUPeXXeHus).

2.3.3.2. [lokymeHTal[usi 10 OpraHu3alyy paboThl CTPYKTYPHBIX TIOApa3/esieHui (TI0/I0KeH sl 0 CTPYKTYPHBIX
TIo/ipa3/ieNIeHusIX, JO/DKHOCTHBIE MHCTPYKLMK pabOTHUKOB, TIPUKAa3bl, PACMIOPSDKEHHs], YKa3aH!sl PyKOBO/ICTBA
OpraHu3aiym); JOKYMeHTHI 110 IJIAHUPOBaHUIO, YUeTy, aHa/IM3y ¥ OTYETHOCTH B UaCTU PabOTHI C TIepCOHAIOM
MOY «HudaHTOBCKas LIKO/a».

ITI. Coop, 06paboTKa ¥ 3aIuTa NepCcoHa/IbHBIX JJAHHBIX
3.1. [TopsifoK noJiyyeHus IepCoHaIbHbIX JaHHbIX.

3.1.1. Bce nepcoHanbHbIe fiaHHbIe paboTHUKa MOY «HudaHTOBCKas 111K0/1a» CeyeT MoayJaTh Y Hero
camoro. Ecv mepcoHanbHbIe JaHHbIe PA0OTHUKA BO3MOKHO TIOTyUUTDb TOMBKO Y TPEThel CTOPOHBI, TO
pabOTHUK /10/KeH ObITh YBeJoM/IeH 00 9TOM 3apaHee U OT HETO A0/DKHO ObITh IMOTy4eHO TMChbMeHHOe
coryiacve. Jlo/pKHOCTHOe JTUII0 paboToaTenst JO/DKHO coo0muTh paboTHUKY MOY «HudaHTOBCKas MIKOIa»
0 1ie/IsIX, Tpe/roJiaraeMbIX UICTOYHHUKAX M Criocobax mosTyueHust IepCOHaIbHBIX JaHHBIX, a TAKXKe 0 XapaKTepe
TIOZI/IE>KAIMX TIOyYeHHIO TIepCOHA/BHBIX JaHHBIX U TIOC/IeICTBHUSX OTKa3a pabOTHMKA JaTh MMCbMEHHOEe
cor/iacue Ha Mx rojyyeHue,

3.1.2. PaboTozarens He UMeeT TpaBa 1oJiyyats 1 00pabarTeiBaTh MepcoHaibHbIe JaHHbIe paboTHIKa MOY
«HupaHTOBCKas IIIKO/Ia» 0 €ro pacoBOM, HALIMOHATBLHOW TIPUHAZJIEKHOCTH, TIOJIMTUYECKUX B3IJIAAAX,
PeMruo3HbIX WM GUIocodcKrx yoexx1eHnsIX, COCTOSTHAY 3/10POBbsi, THTUMHOM >KU3HU. B ciyuasx,
HEIroCpe/ICTBEHHO CBSI3aHHBIX C BOMPOCAMHM TPY/JOBbIX OTHOLLIEHWH, B COOTBETCTBUM €O CT. 24 KoHCTUTYLIMN
Poccwuiickoii @enepanyiu paboToarenb Bripase 1Mosy4yats ¥ 00pabaThiBaTh JAHHBIE O UaCTHOM >KU3HU
pabOTHMKA TOJILKO C €ro MUCbMEHHOI0 Coriacus ™.,

O6paboTKa yKa3aHHBIX MePCOHA/IBHBIX JaHHBIX PAOOTHUKOB PaboTO/aTeieM BO3MOYKHA TOJIBKO C X COTJIaCHsI
b0 6e3 ux coryiacusi B CIeYIOLIUX C/TydasixK:

- IepCOHAJ/IbHBIE JaHHbIE ABJIAOTCA O6LL[€,E[OCTyHHbIMI/I;

- IepPCOHA/IbHbIE [JaHHbIE OTHOCATCS K COCTOSIHUIO 3/]0POBbsi pab0OTHHKA U UX 00paboTKa HeobXoauMa st
3al[UThI €r0 KU3HH, 30POBbsI WM UHBIX KM3HEHHO Ba)KHBIX MHTEPECOB JIM0O0 KU3HH, 3[[0POBbSI /I UHBIX
YKM3HEHHO Ba)KHBIX UHTEPECOB PYTHX JIUL| U TIO/TyueHHe COoriacusi paboTHUKA HEBO3MOIKHO;

- 110 TpeDOBAHUIO TTOJTHOMOYHBIX FOCYJAPCTBEHHBIX OPTaHOB B C/TydasiX, MPeyCMOTPEHHBIX (eZiepasTbHbIM
6]
3aKOHOM .

3.1.3. PaboToparenb BripaBe 0OpabaThiBaTh MepCOHa/IbHBIE JJAHHbIE PAOOTHUKOB TOJIBKO C UX MTUCBMEHHOTO
Coracusl.

3.1.4. TTucebmMeHHOe coryiackie paboTHHKA Ha 00pabOTKy CBOMX ME€PCOHATBHBIX JJAHHBIX J0/DKHO BK/IHOUATh B
ce0s:



- q)aMI/IJ'[I/I}O, Hnms, OTUeCTBO, aZipecC Cy6’b€KTa MepCOHAJ/IbHBIX 1IdHHbBIX, HOMEp OCHOBHOI'O IOKYM€EHTa,
YAOCTOBEPAROIEro ero JIMYHOCTL, CBeJeHUA O AaTe BblJaUM YKAa3dHHOT'O JOKYMEHTA W BbIJaBIIEM €ro OpraHe;

- HauMeHOBaHuUe ((haMUIHIO, UMSI, OTUECTBO) U aZipec OriepaTopa, MOTyJarolero coriaacue cyobekTa
TepCOHa/IbHbIX JJaHHbIX;

- 1je/1b 00pabOTKY TIepCOHABHBIX JAHHBIX;

- TIlepeyeHb NepCOHAbHBIX JaHHBIX, HA 00pab0TKy KOTOPBIX JlaeTcsi coryiacue CyObeKTa repCcoHaIbHbBIX
JlAaHHBIX;

- TIepeyeHb ZIeUCTBUH C TIepCOHATbHBIMU JJAHHBIMU, Ha COBepIIIeHHe KOTOPBIX JJaeTCs CorJiacue, obIiee
OIMMCaHNe UCTIOMb3yeMbIX OMepaTopoM criocob60oB 06pabOTKHM MepCOHATBHBIX JAHHBIX;

- CPOK, B TeueHHe KOTOPOTO JIefiCTBYeT CorjiacHe, a TakKe TIOPSIZIOK ero OT3bIBa.
3.1.5. Corsiacve paboTHHKa He TpeOyeTcs B CIeYIOMIUX CIydasix:

1) obpaboTKa repcoHambHBIX JAHHBIX OCYIIECTB/sIeTCS Ha OCHOBaHUM TpyoBoro Kojekca PO umm nHoro
denepanbHOro 3aKOHA, yCTaHABIUBAIOIIETO ee 1e/Tb, YCI0BHS TI0/TyUeHus TIepCOHa/IbHBIX JaHHBIX U KPYT
CyOBbeKTOB, MepCcoHasIbHbIe JaHHbIE KOTOPBIX MO//IeXKaT 00paboTKe, a TaK»Ke OTpe/IesIsIoIero MoJTHOMOUMS
paboTogaTeris;

2) 06paboTKa MepCcoHaNbHBIX JAHHBIX OCYILECTBISETCS B 1ieJIsIX UCIIOJTHEeHHS TPY/I0BOTO JOTOBOPA;

3) 06paboTKa mepcoHabHBIX JaHHBIX OCYILeCTBIISI@TCS /ISl CTAaTUCTUUECKUX WU WHBIX HAayUHbIX Ljesiell Tpu
yC/10BUM 00s13aTe/TbHOT0 00€3/TMUMBaHMSI TT€PCOHATBHBIX JAHHBIX;

4) o6paboTKa TiepCoHaMbHBIX JaHHBIX He0OX0AMMa /IJIST 3al[UThI )KU3HH, 30POBbSI W UHBIX )KU3HEHHO
Ba)XKHbIX MHTEPEeCOB pabOTHUKA, eC/Iv TIOyYeHre ero Coriacusi HeBO3MOJKHO.

3.2. TTopsiiok 06paboTKy, repejaur U XpaHeHHsI IePCOHAbHbBIX JAHHBIX.

3.2.1. Pabotark MOY «HudaHTOBCKas 111K0JIa» TIPeOCTaBIIseT 0CTOBEpHBIe CBefieHus o cebe. OTaen
KazipoB MOY «HudaHTOBCKas 111K0J1a» TIpOBepsieT J0CTOBEPHOCTb CBe/IeHU, CBepsisi laHHbIe,
TIpe/IoCTaB/IeHHbIE pAOOTHUKOM, C UMEFOIIUMUCS Y pabOTHUKA JOKYMEHTaMHU.

3.2.2. B cooTBeTCTBHH CO CT. 86, /1. 14 TK P® B 11e/151x 0becrieueHust rpaB ¥ CBOOO/] uesioBeKa M rpakaH1Ha
mupektop MOY «HudaHTOBCKas 1IKOJ/Ia» U €ro MpeCTaBUTe M Ipu 06paboTKe TepCOHabHbIX JaHHBIX
paboTHHKA /I0/DKHBI COOJTIOAATE CieAytolue ob1ye TpeboBaHMS:

3.2.2.1. O6paboTKa repcoHanbHBIX JaHHBIX MOKET OCYILeCTB/ISTHCS UCK/TIOUNTEIBHO B 1[e/IAX obecrieueHus
co0/Tro/IeHNsT 3aKOHOB Y MHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, COZEHCTBUSI PAOOTHHKAM B TPY/[0YCTPOICTBeE,
o0yueHUH U MPOJIBIKEHUH TI0 C/y>kbe, obecrieueHust TMUHOW 6€30T1acCHOCTH pabOTHHUKOB, KOHTPOJIS
KOJIMYECTBA U KAYeCTBa BBINOIHAEMOM paGoThl ¥ 06ecriedeH|s COXpaHHOCTH uMyIiecTBal”,

3.2.2.2. TIpu onpesienieHru o6beMa U cofiep)KaHusi, 00pabaTbiBaeMbIX TIepCOHAMbHBIX AaHHBIX PaboTosaTesnnb
JloJpKeH pyKoBozcTtBoBaThCsl KoHctutymen Poccurickor ®@epepanmu, TpynoBsiM KogekcoM Poccurickoi
defepaliiy ¥ MHBIMU (hefiepabHBIMU 3aKOHaMU™,

3.2.2.3. Tlpu ipyHSATHY pellieHrH, 3aTparvBaroIuX uHTepeckl paboTHuKa, PaboTosaTens He MeeT mpaBa
OCHOBBIBaThCSI Ha TMIePCOHAJIbHBIX JaHHBIX PA0OTHUKA, MMO/TyUeHHbIX UCKTHOUNUTE/IbHO B Pe3ysbTaTe X
ABTOMAaTHU3MPOBAHHOM 06pabOTKM MK 3/IEKTPOHHOIO MOJTyYeHus >,

3.2.2.4. 3aiuTa repcoHaabHbIX JAHHBIX pabOTHUKA OT HEIIPaBOMEPHOT'0 MX MCII0/Ib30BaHUS UK YTPaThl
obecrieunBaetcsi PaboTozaresiem 3a cuet ero CpeZiCTB B MOPsiIKe, YCTAHOBIEHHOM (e/iepalbHbIM 3aKOHOM
3.2.2.5. PabOTHUKM U WX TIPeJCTaBUTENN JO/KHBI ObITh 03HAKOMJIEHBI 110/, PACITUCKY C JOKYMeHTaMU
OpraHu3aiiyiy, yCTaHaB/IMBaOIUMU TTOPSZIOK 00pabOoTKY TiepCOHaNbHBIX IaHHBIX paOOTHUKOB, a Takxe 00 Mx
npaBax 1 00513aHHOCTSIX B 3TOM o6macTutl,

3.2.2.6. Bo Bcex cydasix 0TKa3 pabOTHHKa OT CBOMX I1PaB Ha COXPaHeHHe U 3allUTy TalHBI
HezleiicTBUTeIeH 2,

[10]

IV. Ilepegaua u xpaHeHue NepCOHA/TIBLHBIX AAHHBIX

4.1. TIpu nepeiaue MepcoHa/BHBIX JJAHHBIX paboTHUKA PaboTozaTens fo/mKeH COOMIOIATh CIeyIOIIre
TpeGoBanus:

4.1.1. He COO6H_laTb rnepCoHa/IbHbIE /IaHHbIE pa6OTHI/IKa TPETbeI‘;I CTOpOHe 6e3 MMCEMEHHOI'0 COTJIaCHs



pabOoTHUKA, 3a UCK/TFOUeHHEeM CydaeB, KOT/ia 3TO He0OX0[UMO B 1ieJIsiX MpeyTIpeKAeHus YIPo3bl XKU3HU U
3/10pOBbI0 PaDOTHHKA, a TAK)XKe B C/TydYasix, yCTaHOBJIEHHBIX (e/iepabHBIM 3aKOHOM.

4.1.2. He coob11jaTh repcoHabHbIe JaHHbIE paOOTHHKA B KOMMEPUeCKHX 1[e/isTX 0e3 ero MmiCbMeHHOT0
coryiacust. O6paboTKa MepCOHA/TBHBIX JAHHBIX PAOOTHUKOB B 1]eJIX MMPO/BM)KEHUS TOBApOB, paboT, yCIyT Ha
DBIHKE IyTeM OCYIIeCTB/IEHUS MPSIMBIX KOHTAKTOB C IMOTEHI[Ua/IbHBIM TIOTPeOUTesIeM C TIOMOIIBIO CPE/ICTB
CBSI3U JIOIyCKaeTCs TOIbKO C ero Ipe/BapUTe/IbHOIO COIJIaCHs.

4.1.3. TlpenynipejUTh JIALI, TIOTYYMBIIMX TIePCOHAbHBIE AaHHBIE pADOTHHKA, O TOM, UTO 3TU JAaHHbIE MOTYT
ObITb WCTIOIH30BAHbI JIUILLE B LIEJISIX, [/Is1 KOTOPBIX OHU CO0O0IIeHbl, ¥ TpeOOoBaTh OT ITUX JIML]| MIOATBEPKeHHUsI
TOT'0, YTO 3TO MpaBU/I0 cob0eHo. JInija, MOMyUrBIIMe TepCOHA/IbHBIE JaHHbIe PaOOTHHKA, 00513aHbI
cob/1ro/1aTh peXKUM CeKpeTHOCTH (KOH(uAeHIManbHOCTH). [JanHoe ITono)keHre He pacripoCTpaHsieTcs Ha
0OMeH MepCcoHaNMbHBIMH JJAHHBIMU PaOOTHHUKOB B MOPSiZIKe, YCTAHOB/IEHHOM (he/iepaibHBIMH 3aKOHaMH.

4.1.4. Ocy1ecTB/ISTh Mepejauy MepcoHaNbHBIX JJaHHBIX PAOOTHUKOB B Tipefesiax MOY «HudaHToBCKast
LIIKOJIa» B COOTBETCTBUHU C HacTosuM [losioxkeHrem.

4.1.5. Pa3pemaThb JOCTYM K NepCOHATBHBIM JJAHHBIM PaOOTHUKOB TOTBKO CIELMaJbHO YIIOJTHOMOYEeHHBIM
JIiLaM, TIpU 3TOM yKa3aHHble JIL[a J0/DKHbI UMeTh [1PaBo I10/1y4YaTh TOJIBKO Te IePCOHAa/IbHbIE JaHHble
paboTHHKa, KOTOpble HeOOXOAUMBI /1/1s1 BBITTO/THEH!US] KOHKPETHOU (DyHKLIWH.

4.1.6. He 3amnpariimBaTh HHGOPMAIUIO O COCTOSIHUM 3/J0POBBSl paOOTHHKA, 3a UCK/TIOUEHHEM TeX CBe/IeHHH,
KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTHU BBITMOIHEHHUSI paAOOTHUKOM TPY/0BOM (DYHKIUH.

4.1.7. TlepesjaBathb TIepCOHAbHBIE ITaHHbIE PAOOTHHKA TIPe/ICTaBUTE/ISIM PAOOTHUKOB B MOPSIZIKe,
ycTtaHoBieHHOM TpynoBbIM Kofiekcom Poccuiickor ®efiepaliiy, ¥ OrpaHAYMBaTh 3Ty UH(OPMALMIO TOIBKO
TeMH TepCOHAbHBIMU JJaHHBIMU pab0THHMKA, KOTOPhIe He0OXOJUMBI [I/IsI BBITIOJTHEHHS yKa3aHHBIMU
TIpe/ICTaBUTE/ISIMUA UX (PYHKLIUU.

4.2. XpaHeHue U UCII0/Ib30BaHKe TIePCOHATbHBIX JaHHbIX pa0OTHUKOB!:
4.2.1. TlepcoHasnbHbIe AaHHbIE PpAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B OT/IeNe Ka/ipoB.

4.3. TIpu nosiyueHUH NepCoHaTbHbIX IaHHbIX He OT pabOTHUKA (3a UCK/TIOUEHHEM CTyYaeB, eCyiu
TiepCOHa/IbHbIe JaHHbIe OB TIPe/IoCTaB/IeHbl paboTojaTe0 Ha OCHOBAaHUHM (he/iepaslbHOTO 3aKOHA W/ eC/Th
TiepCOHasbHbIe JaHHbIe SIBJISTIOTCS 001[eI0CTYITHBIMU) paboTojaTe b 10 Hayaia 00paboTKK TaKuX
TIepCOHAbHBIX JAHHBIX 00sI3aH MPe0CTaBUTh pabOTHUKY CJIe/IyIOIIY 0 HH(OpMAIUIO:

- HauMeHoBaHue ((pamMuIMs, UMsi, 0TUECTBO) U aJipec orepaTopa Wiy ero rpejCcTaBUTes;
- 11eJ1b 00pabOTKM MepCOHANbHBIX JAHHBIX U ee TIPaBOBOe OCHOBaHMUE;
- IIpejiosiaraeMsle 110J1b30BaTey [epCOHa/IbHBIX JaHHbIX;
- yCTaHOBJIeHHbIe HacTosUM DeziepasibHBIM 3aKOHOM TIpaBa CyObeKTa epCOHaIbHBIX JAHHBIX.
V. JlocTyn K nepCcoHa/IbHBIM JaHHBIM Pa00THHKOB
5.1. TIpaBo JocTyTia K rlepCcoHa/bHBIM JJAHHBIM PAOOTHUKOB UMEIOT:
e nupektop MOY «HudaHTOBCKas 1IKOIa»;
® 3amecTuTesb AUpeKTopa 1o YBP;
® CeKpeTaph Mo yueOHOM YacTy;
® COTpPYJHUKU OT/ela Ka/ipoB;
* uHble pabOTHUKH, OTIpe/ie/ieHHbIe PUKA30M JIMPEKTOopa B Tpejiesiax CBOei KOMIIeTeHLIUH.
5.2. Pabothrk MOY «HuaHTOBCKas IIKO/Ia» UMeeT MPaBo:

5.2.1. [TosmyyaTe AOCTYI K CBOMM IIepCOHA/ILHBIM [JAaHHBIM U O3HAKOMJ/IEHHe C HUMU, BK/ItOUas [IpaBo Ha
6e3B03Me3/jHOe MoJTyueHre KON r000H 3anucy, cofiepsKallieil epcoHaIbHble JaHHble pabOTHHKA.

5.2.2. TpeGoBaTh oT PaboToaTenst yTOUHEeHMs], UCK/TFOUEHHST WK UCTIPAB/IEHUS] HETIOTHBIX, HEBEPHBIX,
yCTapeBIINX, HeJJOCTOBEPHBIX, HE3aKOHHO T0/TyUeHHbIX WX He SIBJISOIIUX He0OXOAUMBIMU 15t
PaboTogaresst mepcoHaNbHBIX JJAHHBIX.



5.2.3. Tlonyuats ot PaboTogaTtens

- CBeJIEHUSsI O IU1aX, KOTOPble UMEIOT [JOCTYIT K TePCOHAIbHBIM JJaHHBIM WJTH KOTOPBIM MOXXET OBbITh
Tipe/j0CTaB/ieH TaKoW JJOCTyTI;

- [IepeyeHb O6p863TbIBBEMbIX MMepCOHA/IbHBIX IdHHBIX 1 HCTOYHHK UX TT0JTYyUYEHUS];
- CPOKHA 06pa6OTKI/I MepCOHA/IBHBIX NdHHBIX, B TOM UKUCJ/IE€ CPOKH UX XPdHEHUS;

- CBe/IeHUsI O TOM, KaKre FOpUIUUeCcKHe TIOC/TIeCTBUS i CyObeKTa MepCoOHaIbHBIX JAaHHBIX MOXKET TOB/IeUb
3a coboit 06paboTKa ero rnepcoHaabHbIX JJaHHBIX.

5.2.3. Tpeb6oBaTh n3BeleHust PaboTosaTesieM BCex JIML, KOTOPBIM paHee ObLIM COOOIeHbI HeBepHbIe WH
HeIl0JIHbIe NepCoHabHbIe JaHHbIe, 000 BCeX MPOW3Be/IeHHbIX B HUX UCK/TIOUEHHSIX, UCIIPaBIeHUSIX WU
JIOTIO/THEHUSIX .

O6>kaoBaTh B YIIOJTHOMOUEHHBIM OpraH I10 3alljyTe MpaB CyObeKTOB MePCOHANbHBIX JAHHBIX WIH B Cy/1e0HOM
TopsiiKe HeTipaBOMepHbIe elCcTBUs UK Oe3eiicTBUst PaboToaTesis pu 0OpaboTKe U 3all[UTe ero
TIepCOHATbHBIX JIAHHBIX.

5.3. KorvpoBaTh 1 fiefiaThb BBITIUCKU TIePCOHABbHBIX JAHHBIX paOOTHUKA pa3pelaeTcsi UCKITFOUUTETBHO B
CJTy>KeOHBIX 1[e/IIX C TMCbMEHHOTO pa3pelleHust HauaIbHUKA OT/e/1a KaZipoB.

5.4. Tlepepaya ua(OpMaLiK TPeTHEH CTOPOHE BO3MO’KHA TOILKO TP MTUCbMEHHOM COTJIaCUU pabOTHUKOB.

VI. OTBeTCTBeHHOCTH 3a HapyLlIeHHe HOPM, Pery/IMPYHIUX 00padoTKy H 3alMTy MepCcoOHA/TbLHBIX
AAQHHBIX

6.1. PabotHuku MOY «HuaHTOBCKast IIKO/1a», BAHOBHBIE B HAPYIIIEHWH HOPM, PEry/IMPYIOLIUX TIOy4YeHue,
00paboTKy U 3aIUTy MepCOHAIBHBIX JAHHBIX PA0OTHHMKA, HECYT AUCIUILIMHAPHYIO aJIMUHUCTPATUBHYO,
rpak/1IaHCKO-TIPABOBYIO WJ/IM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (efieparbHbIMU 3aKOHAMMU.

6.2. lupektop MOY «HudaHTOBCKast IIKO/Ia» 3a HapyllleHre HOPM, PeryMpYIOLIUX NonydyeHue, 06paboTky
¥ 3alUTy MepCOHATBHBIX IaHHbIX PaOOTHHKA, HECET aJ/MUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27
u 5.39 Kogekca 06 aiMUHUCTPAaTUBHBIX NpaBOHapyIeHusix Poccuiickoit Pesiepaliyiy, a Takke BO3MelljaeT
paboTHYKY yiep6, MpUUMHEHHBIN HeTIPaBOMEePHBIM UCIOIb30BaHeM MH(POPMaL|H, CofieprKaliiei
TiepcoHasbHbIe JaHHbIe pabOTHUKA.
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